INFORMATION PAPER












Date
Subject:  Title of Proposal (technology or capability)
1.  Purpose.  To introduce / educate Special Operations Command, Pacific to …
2.  Executive Summary.  Brief one paragraph detailing the proposal.

3.  Discussion.  


a.  The information here should complement the Quad Chart data with enough detail to answer the questions from the Initial Vendor Application Questionnaire (IVAQ).


b.  Describe references, governing directives and background, as applicable.


c.  Be clear and concise.  Use active voice and avoid jargon.  Use adjectives sparingly.  Spell out acronyms the first time.  


d.  Avoid any information that would make this a classified document.  If classified information is critical to your presentation, create both products (Information Paper and Quad Chart) on a classified system and submit to the following SIPR email address:   SOCPAC.SRT@socpac.socom.smil.mil 


e.  Keep to no more than two pages, if possible.


f.  Use attachments to provide additional background or details if required.

4.  POC Data.  Name, title, email(s) and phone number(s).

